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THESE LOGOS ARE FOR USE IN MICROSOFT DOCUMENTS ONLY. FOR ANY OTHER LOGO NEEDS, PLEASE CONTACT ANGELA BUCHANICO IN MARKETING, ex8545. 

DIRECTIONS to use logo in a Microsoft (Word, Powerpoint) document:

Select logo with cursor and copy (Ctrl + c) from this document.

Paste (Ctrl + v) into position in new separate document. NEVER work in this document directly, ALWAYS copy the logo to your final document.
To scale logo after placing:

In your new document, select logo with cursor so that the bounding box appears around the logo.

Then, while holding shift key, select the lower right hand corner of the bounding box and drag with mouse to fit correct size and placement.

ALWAYS use the shift key when sizing the logo to ensure that it scales proportionally. If you make a mistake and sizing is not proportional, delete that logo from document, return to this document, select a logo and start again with directions above.
